HARYANA STAFF SELECTION
COMMISSION PORTAL

Recruitment against Advt. No 06/2015
Canal Patwari and Gram Sachiv
User Guide- Part |



How to start?

* Website can be accessed through any computer connected to
internet

* Click on www.hssc.gov.in and click on “Click here for the recruitment
of Canal Patwari and Gram Sachiv”

* You will reach Haryana Staff Selection Commission Portal.

* You can also directly visit www.hryssc.org for online application
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HOME NOTIFICATION FAQS CONTACT LOGIN
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Yo 6 '| lications!

REGISTER

Welcome to the Haryana Staff Selection Portal

. Call Center W Visual Tour




Read All details given on the left links carefully
Then click on HOME button to go back

Haryana Staff Selection Commission HOME  NOTIFICATION FAQS CONTACT [NelelN

Government of Haryana

Application Process 1. CLICK ON LINKS

Sep 5 2015 2:14PM

Wisual Guide NDtiCE Bﬂard

Application Process Flow

Adverisement 1. Create Login carefully and complete application form online.

AUVE

2. Carefully fill in the information. You can change personal information once you apply for post.

Important Dates
. 3. Take printout of challan and application form.

Application Fee 4. Before uploading the photograph and signature, first scan it as per norms

5. Upload documents from Document upload link.

Required Documents

6.  After 24 hours from creating e-challan, you should visit selected bank and deposit fees as specified in
challan

Contact
7. After bank confirmation status of payment of fees will be updated in the login.

FACQs




New candidate should click on REGISTER button

7=, Haryana Staff Selection Commission HOME  NOTIFICATION FAQS CONTACT [EeelN

Government of Haryana

WELCOME TO THE HARYANA STAFF SELEC
W RORTAL

S8 multi le applicationsl
Y

REGISTER

Welcome to the Haryana Staff Selection Portal




Read all instructions carefully before proceed.

D APPIEEUUTE 12 Gl e pdia winsuygni Sgidss W rigingn of OTInre ImaErme .

*> Important Dates 6. After successful submission of complete application candidates can take two print out of application form and Fee payment Challan. EEEIFL
qul SATdEs AL G 937 & J12 ssihd| Alded AL GiF Wi & 6 o a6d 2|

» Application Fee 7. Through Single login only you can apply for various posts as per eligibility in advertisement published under no 8/2015
Only On-line application forms will be entertained i.e. application sent by post / in person will not be entertained.

* Payment Terms and Conditions T
1. 39 23 w1 & (O 12 AT AE = 0= 921 9ell & q ATH & (6 92 9 27 99 &1 o= &3ar / ®Ldl g ar 9= 94+

> Contact ST 2T 37 e I %L 24T STl
2. 7 3510 & &7 T2 AT A971 B SATIYE® U2 AT § oL UaS SR 7 IH UL & (o7 T g T97 3700 I B9 & g= <a7 /

* FAQsS E?ﬁ'?;:’l
3. F gg AT |99 FLAT/ FLAT E 0 F IH Foil & g (1L g @i, S8 TEadr a1 Ir=dr daied @t STdi & Q2 BT /
HLl gl

AF 7g o7 TG HLAT /HLAT BT o A a9 AT =g i Tt o gt /=g ot g e off ol / arere 7
W& g & gl Ll 4T g a9T [T it fafEr = g St a5 9 [T gl

5.5+ [UGET a9 O gafed sval & fore- 9 ag TI99T &3l g i 94 39 992 8 Gared g ford 1e" gL aArasll & aqare g
TLHTL L AATHAT H ATTAI & WA o (YSST 9 A1 74T 21 I AT S0 6 AT 2 i 8 T GLh1L, ST =S¥ g9y =1
&t AMfed F IeifeT 2, I9% ded Steatad ATHAl / FT (HrTaL) T d4i8T ol . & Tg S T HLaT / FLAT g AL T
v TU=g=T a9 T Y797 9 8l

6.999d ATk & To1 & S0 HLAT/ HLAT g b 7 A9 & Aqa1L qaqd AT GETed Tr=ar i @7 91d1 0 G20 HLaT / wLd b
gl

73 U ST ST BT / FLd | g bl g sded U 7 (2 WG #H faaor #4380 stterhad st S e & sEnd a9, g
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ITICK O\ == — .
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HERE




Registration Page: Personal Details

- Personal Details Aafaarg faawor -

Title/IH®E | [Ms w|*

Full Mame / Qi A  Pooja i
Gender f&im | O Male @ Female *

Mobile No. /@S ® 5. +91/0 99999999999 i

Email (If Applicable) /588 | pooja@gmail.com

» Login-Password Details =

Mote: - Password must be atleast Five characters and should be Alphanumeric./
TS 9 G F 4 S F ST AR ST wwoiEE gaT TIed]

(2 2 2 1L 330}
Password :
Password Strength: Strong
Confirm Password : TIIIIL *

=Password Recover Security Question/ 9IS AW S 60 a0 0y

Select Security Question 1(HTET WY ): | |wWho is your favourite cricketer 7 |

Enter Answer (F@1@ &) Sachin

Re-Enter Answer(3UR fOT g3 9l@@ 314 ) Sachin

] =T



Login Created:

Preserve the print out for future references. Carefully write down your login id, password and security questions.

» Application Process

» Visual Guide

» Application Process Flow

»  Advertisement

» |Important Dates

» Application Fee

» Required Documents

» Contact

» FAQs

Haryana Staff Selection Commission HOME  NOTIFICATION ~FAQS  CONTACT

Government of Haryana

@ - Registration completed successfully. Take print out for futher reference.

ApplicationFormNo : 200000014

Login and Security Question Details /@1 57 3i1¢ &1 Uy S-SR o

--Login Details/ =i & smr=rdt

Loginld f == smr &1 - 200000014

Password | Tra=s- amit2306

::Password Recover Security Question Details! sra= {oie g 7 =it

Who is your favourite cricketer ? Sachin

Mote: After Clicking on "Click To Login® Button below, Yor will be redirected to Home Page where you should Enter your Login 1D and Passowrd to start
entering your Application Form.

Print My Login Click To Login



Candidate Login Page after Registration

HOME NOTIFICATION FAQS CONTACT LOGIN

WELCOME TO THE HARYANA STAFF SELEC
¥ RORTAL

\
Onetirg e {e applicationsl!

A\

CLICK HERE TO LOGIN

Check Notification link for latest updates. ¢

. Call Center W Visual Tour



Login here with your login id and password.

Refer the print out of login id and password, generated after registration.

LOGIN TO THE WEBSITE X

Loginid 200000014

Forgot Password ?




Fill all your information step by step.

Haryana Staff Selection Commission
Government of Haryana

; Welcome, POOTA
[LoginID : 200000014]

=
I

=

m

(2]

» Home Your Profile Status /3T0®1 WrEEa Ruf: INCOMPLETE

» Change Password

Applicant Name: POOJA

Start filling the information one by
one to complete each steps

VIEW[APPLY POST(S) (2] 2. Contact Deramsrorae omrToTTs Incomplete

> Change Security Question U s

> View/Apply Post(s) ] ]

3. Reservation Details/3TI&U WHBNI-
» Applied Post / Print Form

4. Qualification Details/R&frE FH5N-

» Document Upload

5. Photo Sign Upload/®Iel SR &R Udis H1-

> Pay your Fee For Applicant Only:
) 1. Dear Applicant, please fill the fields carefully.
> Payment History 2. After this you can apply to post(s).

) . ) 3. After filling the Post, you will not be able to edit the filled profile.
> Failed Transactions Details

Feedback | Disclaimer | Privacy Policy |[132]

W3C 4™ WAC css p




Fill Personal Information and Contact Details

- . .. ) Log Out
7% Haryana Staff Selection Commission P
@ - Welcome, POOTA
: ¥  Government of Haryana =
e [LoginlDy : J0000014]

HOME (2] Personal Information, SEFM SN

Home Title | |Ms e

Change Password
Applicant Name/ TEITHETH T A0 || FOCJA -
Change Security Question

Gender fE0 D Male @ Female =

VIEW /APPLY POST(S)

I

Father's Mame/ il #1718 | | RAM KUMAR -
View/Apply Post(s)

Applied Post / Print Form Mother's Mame! Tl &1 910 || SITA KUMARI -

Document Upload
Date of Birth/ 9 &R DD/MMAYYYY) || 01/08/1882  HH -

FEE PAYMENT .
Marital Status/ 3T R '
Pay your Fee
Nationality 7o @ o O gy
Area B | @ Urkan O Rural =

I

Payment History
Failed Transactions Details

Asdhar Mo/ SHTHR 8%

Visible |dentity Mark On Body Burn Mark on right Elb{w.i -

Contact Details /T9E TFEHT

Phone Mo. with
STD Code BN &L

Mobile Mo. /HiEGH & | | 929999999999

Email {If Applicable) BEF | pocjs@gmail.com

Save and Proceed =>




Fill in your Correspondence Address details.

Haryana Staff Selection Commission R T—
Government of Haryana [
' [LoginiD) : 20000:0:014]

*House No. Street/Area /A3 5. ATE1/E: (Please do not | 225/2 Pandav Nagar,
write city,district name in this field/ @091 35 &7 & W&,
> Change Password ToreT &1 7 a1 o )

» Change Security Question . .
CityiTown/Village Se</YTH : PANCHKULA

VIEW,/APPLY POST(S) a * Stat
ate: | |Haryana e

* View/Apply Post(s)

*District: | |Panchkula w

> Applied Post / Print Form

» Document Upload * Tehsil: | | Kalka

* Pincode: | 134109|

FEE PAYMENT

» Pay vour Fee
- CLICK HERE TO SAVE
AND PROCEED

» Payment History

I

» Failed Transactions Details



Fill in your Reservation Details (if any).

Earyanafg?ff Selection Commission Jop pe——
overnment o yana
- [LozinlD - SN
HOME (%] Reservations Details / SH&0 SR
Home Are you a domicile of Haryana state / T 3T ST =T @ 'D
&gz | - Yes T No
Change Password
Do yvou have Knowledge of Hindi/Sanskrit upto Matric @ O
Change Security Question Standard % 3Tw Bm wa o e MEspa e 57 | res — HNo

Non-creamy Layer Cerificate /AI-F1H 0% WA | |Ho ~

VIEW/APPLY POST(S)

I

View/Apply Post(s)

Applied Post / Print Form

Total Annual Income of both parents OR

guardian./AT-d T afiyuEs 591 & o9 ot g

Document Upload |MQ|’E than 3 Upto 4 Lacs v|

FEE PAYMENT o Note:® Il 1 A anfde =9 ¥ TN o] B a0 Sl SEiadil @1 SNE B T g s e oiar @
T AT WA 4 G U9 W T4 ¥ @H 26
Pay your Fee Social Reservation /HHIE JT&TT
. L TH UET § Tl d-rt- e # datta gead, yogd e g9 ddd geerd o faeeira anf de9dt e
Payment History 'ﬂ?{ﬁﬁl'@"‘ﬁ' I
Failed Transactions Details
D Physically Handicaped (Disability above 40%:) D Ex-Servicemen I:‘ Sports

D Dependent of Freedom Fighters [DFF) D Dependent Of Ex-Servicemen

CLICK HERE TO SAVE

AND PROCEED




Reserved Categories

If Reserved category, please provide the Certificate Number, Issuing Authority, Date of Issue

Home
Change Password

Change Security Question

VIEW /APPLY POST(S) (2]

View/apply Post(s)
Applied Post / Print Form

Document Upload

FEE PAYMENT (2]

Pay your Fee
Payment History

Failed Transactions Details

Are you a demicile of Haryana state / &1 e i b e
¥ Fardt g7

Do you have Knowledge of Hindi/Sanskrit upte Matric
Standard /0! AtE Han oF Ba) o F55a @ 31 37

@Yes DND
@Yes DND

Category A | | sc b

*  |zsuing Authority * Date of lssue

Religion &E | |Hindu v

Non-creamy Layer Certificate JAFEHE SO TELIE

Certificate Number

Mo

Total Annual Income of both parents OR
guardian. /ATaT-fm @ HfqES 54 & o anhe W ¥

Whether passed NCC Certificate? OYES-@ND *

|——SEIect—— w |

Note: T 7 71 B anfife =9 © $0= oioqd] & 500 o5 Smade 1 HRA 3 @Y & seem fa=e ohar &
T A T 4 E UL Wi a9 @ 5

Social Reservation /YHIE A&
FH WA # vl St anfia & datte gead, yood S 89 Sadt e awn faeeirar anfe dasdt e

vl gi |
O

|:| Physically Handicaped l:‘ .
fe . Ex-5
(Disability above 40%) FTmmiEsmEn

Sports

|:| Disabled Ex-Servicemen(Disabil ity

D Dependent Of
between 20% to 50%)

|:| Dependent of Freedom
Ex- Servicemen

Fighters (DFF)

O

Unmarried Woman

Save and Proceed >>



Social Reservation

Please fill the duration of service and date of discharge if candidate belongs to Ex-Servicemen category.

Home
Change Password

Change Security Question

VIEW/APPLY POST(S) [72]

View/Apply Paost(s)
Applied Past / Print Form

Dacument Upload

FEE PAYMENT

I

Pay your Fee
Fayment History

Failed Transactions Details

Are you a domicile of Haryana state /31 Mg Fharer T
& Tt &2

Do you have Knowledge of Hindi/Sanskrit upto Matric
Standard 2 HT0®1 Hig® a1 OF 26l U1 Hepn @ T 57

Category finy

Certificate Number *  |zsuing Authority

@"r’es ONI}

@'Yes DND

BC

*  Date of Issue

Religion fiF |Hir1|:|u

™ ‘

Non-creamy Layer Cerlificate AR ST TEaE

Total Annual Income of both parents OR

guardian. /- o1 AfiyEE 591 @ oo anigm g ¥

Whether passed NCC Cerificate?

Mo

™ |

| --Select--

O\’&S@ND =

Notewﬁﬁf{&‘ﬁ_ﬁfmeﬁﬂﬁGﬂﬂﬁmﬁ&x"-I"JTEErEIT'J- & =g fom oftaw &

Te AT W 4 OE FOO W @Y 8 S S
Social Reservation /HHAR TIEMW
T WA H Faear S 2t & Saita gEed, yogd 4 80 dadt gEad awn e anfe dedt e
wefdfa g |
I:l Physically Handicaped Ex-Sarvicemean I:l Soorts
{Disability sbove 40%) F
I:l Dependent Of D Disabled Ex-Servicemen(Disa bility

I:l Dependent of Freedom

Fighters [DFF) Ex-Servicemen

O

Unmarried Woman

Ex-Servicemen Service Period {Note:Minimum &
months. Age relaxation will be calculated over this

service period.)

between 20% to 50%)

Date OF NOC/
Discharge order

o

Month

Year
[--Montt ]|

[--vear- ]




Qualification Details

Kindly fill all the details regarding qualification.

Haryana Staff Selection Commission A Welcome POOIA

Government of Haryana @
[LoginiD - 200000014]

:: Qualification Details /i diwar fageo. . .

- i ] i Marks
» Home Qualifica- University/ Passing i ) Total Perce-
= Degree Board Name Year Medium Dht:m- Marks ntage Class Roll Ho
> Change Password &
> Change Security Question Matric 10th CBSE 2004 354 500 70.80 First ~| 78954
P — o 10+2 CBSE 2006 358 500 7160 | |First ~| 65865
> "-'r|E'|."'."..";'-1'[:|[:I|'f pCIStI\S__I Graduation Select
> Applied Post / Print Form
Post
> Document Upload Graduation Select v~
FEE PAYMENT o _ _ . . .
1. In caseyou have completed graduation or post-graduation then you need to mention the passing details inthe
s Pay £ above table.
’ dy your Fee 2. You should be graduate from a recognized university.
> Payment History _ CLICK HERE TO SAVE
Save and Proceed >>
AND PROCEED

» Failed Transactions Details



Upload Photo and Signature

Size of Photo and Signature must be in pre specified dimensions.

F Y

Home

Image Preview
Change Password

. . Instructions for Photograph
Change Security Question
Before filling up the application form the candidate should have a scanned image of hisfher photograph and signature.
These scanned images are to be uploaded during the submission of application form. The photograph should be in
colour or biw (but clear contrast) with name of the candidate and date of taking the photograph printed on it as shown
below. It should be without cap or goggles. Spectacles are allowed. Polaroid photos are not accepiable

VIEW/APPLY POST(S)

I

View/apply Post(s)
To be uploaded during the submission of online application form
Photograph [3.5cmx4_5cm] should have the name of the candidate and the date on which the photograph is taken

printed as shown in the sample image.
Signature of the candidate shall be scanned [3.5cmx1.5cm] separately and uploaded here.

Applied Post / Print Form

Document Upload

File Format File Size Dimension Upload File ample/ Preview
FEE PAYMENT (7]
Pavy yvour Fee T
Payment History
) ) ) Photograph of Candidate 1KB - 3.5cmx Browse... | Mo file selected.
Failed Transactions Details JPEG farmat 2EKB 4.5cm :
FHOTOGRAPH
3,.5¢m
Signature of Candidate 1KB - 3.5cm x Browse... | Mo file selected. M!
JPEG format 20KB 1.5cm * .

3 Bcm

[ soveand proceod > SR
Save and Proceed >>
AND PROCEED

Click here to Browse
Photo.

Click here to Browse
Signature




Photo & Signhature Browsing

L=

@ File Upload X [

< ~ 4 » ThisPC » Desktop » New folder v O Search New folder ¢ Q Search

P
vﬂo

[

Organize v New folder

~
[ This PC

[ Desktop

£ Documents

Q
a
& Downloads QOOJ - 210012015 3

Js Music 136014831504142 136069161504182
== 3_sign 3_photo
[&=] Pictures andidate should have a scanned image of his/her photc

i Videos during the submission of application form. The photog
of the candidate and date of taking the photograph p
‘wa ACER (C) | Spectacles are allowed. Polaroid photos are not acce

e ACER DATA (D2)

9 CD Drive (F) 201 inline application form
> mve () £ name of the candidate and the date on which the pht

= CD Drive (F:) 2011 ¥
g e (B} 3d [3.5cmx1.5cm] separately and uploaded here.

Fil . Il Fil ~
& name: | V| [AlkExes : ! 7 Dimension Upload File
[ ][ ot | |
T T
Pay your Fee Photograph of Candidate 1KB - 3.5cm x I Browse... | No file selected.
' JPEG format 25KB 45cm |5
Payment History
Failed Transactions Details
Signature of Candidate 1KB - 3.5cmx |j Browse... | No file selected. \
JPEG format 20KB 1.5cm = - i

I
CLICK HERE TO SAVE

AND PROCEED




Save Photo and Signature and Proceed.

HOME (2]

Home

Change Password

Change Security Question

VIEW/APPLY POST(S)

I

View/Apply Post(s)
Applied Post / Print Form

Document Upload

FEE PAYMENT

I

Pay your Fee
Payment History

Failed Transactions Details

@ Please upload your Photo !!

Image Preview
Instructions for Photograph

Before filling up the application form the candidate should have a scanned image of his/her photograph and signature.
These scanned images are to be uploaded during the submission of application form. The photograph should be in
colour or b/w (but clear contrast) with name of the candidate and date of taking the photograph printed on it as shown
below. It should be without cap or goggles. Spectacles are allowed. Polaroid photos are not acceptable

To be uploaded during the submission of online application form

Photograph [3.5cmx4.5cm] should have the name of the candidate and the date on which the photograph is taken
printed as shown in the sample image.

Signature of the candidate shall be scanned [3.5cmx1.5cm] separately and uploaded here.

File Format File Size | Dimension Upload File Sampie!/ Preview

Photograph of
Candi%atz JPEG 1KB - 3.5cmx I Browse... I 1360691615041823_photo.jpg
_ 25KB 45cm *
format

ooja

2/0m/72018

Signature of Q
Cz?ndidate JPEG e M | Browse.. | 1360148315041423_sign.jpg| * a
e 20KB 1.5cm ket —=1gn-1pg OOJ"/

‘ CLICK HERE TO SAVE
AND PROCEED




Profile Status

Haryana Staff Selection Commission A Weleome POOTA

Government of Haryana [
[LogmnID - 200000014]

7 Home Your Profile Status/3M791 WeSa fufa: COMPLETE

» Change Password

> Change Security Question 1. Ppersonal Information/ i@ SH®RI- Complete

VIEW/APPLY POST(S) 2] 2. Contact Details/T¥0® @S- Complate

> View/Apply Post(s) ] .
3. Reservation Details/ &0 AN - Completa

> Applied Post / Print Form

4. Qualification Details/Sr&fire WS- Complete

> Document Upload

5. Photo Sign Upload/®iel iR 54T TS Hi- Complete

» Pay your Fee For Applicant Only:
. 1. Dear Applicant, please fill the fields carefully.
> Payment History 2. After this yvou can apply to post(s).

3. After {illing the Post, yvou will not be able to edi

View Profile

* Failed Transactions Details

CLICK HERE TO VIEW
COMPLETE PROFILE

Apply to Post(s)

Upload Document




Haryana Staff Selection Commission, Government of Haryana

Version Mo. - 1.0

Form Ne. - 200000014

POOIA

RAM KUMAR,

SITA KUMARI

Female

Date of Birthy/ == [ 01/08M 982

Marital Status! daries Rt

UnMarried

Mationality/ TrftaaT: Indian

Redigion: Hindu

Areal &= Urban

Adhar Number/ 3TUR &7:

22/ma/2015

Fa

Visible Identity Mark On Body:

Burn Mark on right elbow

Comespondence Address & Contact Details! =1=gTC 57 16T S 9% fEwr

225/2 Pandav Magar.

State: Haryana, Mobile/Phone- 9935995599399,

City: PANCHEULS, Tehsil: Kalka, Dist: Panchkula, Pin: 134109

= Reservation/ STET

Category Mt Ganaral

Physically Handicapped fariifE =@ Resiriione

Sodal Reservation AT 58T : Mone

Sports Type Details /& f@=Tr: None

Mon-Creamy Layer Cerlificates ST e wamre=: Mo

Are you a domidile of Haryana statef F =y 2R o= & Rt £2- ves

Knowledge of HindirSanskrit upto Matric Standard?: Yes

Whether passed MCC Cerfificate?: Mo

= Gualifying Examinations $ee Tmar Reor

Have you done Graduation from Army? No

Qualification

Degree

Universityf Passing
Board Name Year

Medium

Marks
Obtained

Total
Marks

Percentage

Class Roll No




Part | Completed

Also read Part |l



